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ARTICLE I 
NAME, OBJECT AND GOVERNMENT 

1.1 This Chapter shall be designated the Iowa Chapter of American Society of Heat- 
ing, Refrigerating and Air-Conditioning Engineers, Inc., hereinafter termed 
the Chapter. 

1.2 The headquarters of the Chapter shall be in the City of Des Moines, Iowa. 

1.3 The objects of this Chapter shall be those of the American Society of Heating, 
Refrigerating and Air-Conditioning Engineers, Inc., hereinafter termed the 
Society as set forth in its charter: principally to advance the arts and 
sciences of heating, refrigeration, air conditioning and ventilation and the 
allied arts and sciences, for the benefit of the general public. 

1.4 The principal means of attaining these purposes shall be the holding of meet- 
ings for the reading of papers, discussions, special studies, and the exchange 
of ideas through personal fellowship. 

1.5 The Chapter shall be governed by these By-Laws and by those of the Society, 
which latter, in case of conflict, shall have precedence. No action of the 
Chapter shall be binding upon the Society. 

/". ARTICLE I1 
MEMBERSHIP, DUES AND FINANCE 

- 
2.1 The requirements for membership in the Chapter are the same as those foa the 

Society as set forth by the By-Laws of the Society. 

2.2 Only members of the Society in good standing shall be eligible to become and 
remain Chapter members. 

2.3 Each Chapter member shall hold the same grade of membership in the Chapter as he 
holds in the Society. 

2.4 All Chapter members shall be equally entitled to the privileges of-the Chapter, 
except that the following shall not vote or hold office: 

a. Student members 

b. Society members in the geographical area of the Chapter who 
A *  elect to vote or hold office in another chapter of the Society. 

c. Chapter members who do not pay required Chapter dues. 
,i 

2.5 The annual dues for Society membership are as prescribed in the Society By-Laws, 
and are to be paid to the Society. 

P 2.6 Chapter dues may be levied by the Board of Governors in minimum account subject 
to the approval of the members of the Chapter, if funds provided by the Society 

' 

for operating expenses for the Chapter are insufficient for this purpose. De- I 1 

linquency in payment of Chapter dues will not affect a member's standing in the # 

Society. I 



ef 2.7 Expulsion of a member from the Society and from the Chapter to which he is 
assigned, for misconduct in his relations with the Chapter, will be considered 

i "#4. '. 0 by the Society Board of Directors upon recommendation of the chapter's Board 
of Governors, accompanied by written charges and evidence to support the 

L' a recommendation. Such a recommendation shall be filed with the Executive Secre- 

o tary of the Society. 

1 ARTICLE I11 

t 
OFFICERS AND BOARD OF GOVERNORS 

3.1 The affairs of the Chapter shall be managed by a Board of Governors of 8 members, 
including the elected officers, the retiring President and 3 elected members. 

3.2 The elected officers of the Chapter shall be: 
A President, a Vice-President, a Secretary and a Treasurer. 

3.3 Officers, elected annually, shall be installed and thereupon take office, by 
June 1st of each year, to serve until their successors are installed. 

3.4 The President shall not be eligible for immediate re-election to the office of 
President at the expiration of the term for which he was elected. 

3.5 wheneve= there shall be a vacancy in any office by resignation or otherwise, the 
Board of Governors shall have the power to fill such office until the next 
annual election or installation and such person shall have the duties, rights 
and privileges of his predecessor. 

ARTICLE IV 
MEETINGS 

4.1 Regular meetings of the Chapter shall be held at least monthly from October to 
May, inclusive, at such times and places as determined by the Board of Gover- 
nors. The annual meeting of the Chapter shall be the May meeting, at which 
time the Board of Governors and officers for the ensuing year shall be installed. 

4.2 Special meetings shali be called if requested in writing by £if teen per cent 
(15%) of the members in good standing or by a majority of the Board of Governors. 

4.3 A quorum at a Chapter meeting shall consist of fifteen per cent (15%) of the 
members in good standing. 

4 . 4  Regular meeting of the Board of Governors shall be held at the discretion of the 
Board, but preferably prior to each regular meeting of the Chapter. A special 
meeting of the Board of Governors shall be called if requested in writing by + 

.. two (2) members of the Board of Governors, or at the discretion of the Presi- 
dent. A quorum at the Board of Governors meeting shall be a simple majority 
of the Board. 

ARTICLE V 
DUTIES OF OFFICERS 

P 

5.1 Presiding officer. At all meetings of the Chapter and of the Board of Gover- a nors, the President, or in his absence, another officer shall preside. 

5.2 The President. The President shall be the chief executive officer of the Chap- 
ter and generally supervise its affairs, subject to these By-Laws. 
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5.3 The Vice-President. In the absence of the President, the Vice-President shall 

exercise the powers and perform the duties of the President. The Vice-President 
b p  shall be responsible for providing the programs for the Chapter, subject to the 

approval of the President and the Board of Governors, and shall serve as the 
I( Program Committee Chairman. 

5.4 The Secretary. The Secretary shall send advance notices of meetings of the 
Chapter to all members assigned to it by the Society and to others who may be 
members of the Chapter, and of the Board of Governors to all Board members and 
to Committee Chairmen as requested by the President. He shall keep the minutes 
of meetings of the Chapter and of the Board of Governors. He shall keep a roll 
of membership attendance and such books, papers and records as the Chapter or the 
board of Governors may direct, which shall be open to the inspection of any 
member of the Chapter. He shall notify promptly the officers, the nominated 
candidates and the members of all committees of their election, nomination or 
appointment. He shall send advance notices of meetings and promptly file a 
copy of the minutes of each meeting of the Chapter with the Executive Secretary 
of the Society, the Editor of the Society Journal and the Regional Director. In 
addition, he shall send advance notices and minutes of meetings of the Board of 
Governors to the Regional Director. 

5.5 The Treasurer. The Treasurer shall receive all funds, including allotments to 
the Chapter from the Society and dues, keep appropriate records of receipts and 
expenses, and disburse funds only as authorized by the chapter's Board of Gover- 
nors. The Treasurer shall make an annual report at the annual meeting of the 
Chapter, a copy of which shall be forwarded to the Executive Secretary of the 
Society and the Regional Director. - -. 

@ 
5.6 ~ l l  officers shall perform such other duties and services incident t~ their re- 

spective offices as are delegated to them by the Board of Governors. 

5.7 The Board of Governors shall direct the affairs of the Chapter between meetings 
and guide the policies of the Chapter, in co-operation with, and subject to the 
rules and regulations of the ~ociet~ls Board of Directors. The Board of Gover- 
nors may execute all business of the Chapter that does not require action by 
the full membership of.the Chapter. The presiding officer shall report briefly 
on these actions to the,members in attendance at the next Chapter meeting. 

ARTICLE VI 
COMMITTEES 

6.1 The following standing committees, of at least two (2) members and a chairman, 
shall be appointed by the President subject to the approval of the Board of 
Governors: Membership Committee, Program Committee, Reception Committee, Tech- ' 

,. nical Committee, Attendance Committee, Publicity Committee, and Special Events 
Commit tee. 

6.11 The Membership Committee shall encourage applications by qualified persons 
for membership in the Society and for promotion in membership grade in the 
Society of members of the Chapter. 

6.12 The Program Committee shall arrange programs for regular meetings of the 
Chapter. 

6.13 The Reception Committee shall function to provide wholesome fellowship 
among the members for the best interests of the Chapter and shall extend 
cordial greetings to guests and new members of the Society. 

I 
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, 6.14 The Technical Committee shall provide technical data for open discussion 
T in the regular Chapter meetings to promote the purposes of the Society and 

the Chapter, and shall perform such other functions, as may be deemed 
proper, all subject to the discretion of the Board of Governors. 

6.15 The Attendance Committee shall foster increased member participation in 
Chapter affairs. 

6.16 The Publicity Committee shall obtain publicity for the Chapter and its 
affairs. 

6.17 The Special Events Committee, working with the Program Committee, shall 
arrange appropriate special features for meetings. 

6.2 The Nominating Committee of five (5) members, with duties as outlined in Art- 
icle VII, shall be elected by the Chapter at the regular December meeting of 
each year. 
This Committee shall include two (2) Past Presidents, and the Chapter President 
who shall serve as an ex-officio member. This Committee shall choose its own 
Chairman from among its members. 

Members of the Board of Governors shall not be eligible for membership on this 
Committee except as specified. 

6.3 An Auditing Committee of three (3) members shall be appointed by the Board of 
Governors. The Committee shall name one (1) of its members as Chairman. 
Members of the Board of Governors shall not be eligible for membership on this 

e Committee. The Auditing Committee shall examine the ~reasurer's books and 
papers and shall certify the accuracy of the ~reasurer's annual report. 

9 

6.4 Additional or Special Committees may be appointed by the President with the 
approval of the Board of Governors at any time and shall be announced at the 
next meeting of the Chapter. 

6.5 Standing Committees shall be appointed at a pre-installation meeting of the 
Board of Governors-Elect and affirmed and announced by the new Board of Gover- 
nors when they take office at the annual meeting of the Chapter. 

6.6 Committee chairmen shall attend the meetings of the Board of Governors when so 
requested by the presiding officer, but shall not be entitled to vote in Board 
meetings . 

ARTICLE VII 
NOMINATIONS AND ELECTIONS 

7.1 The Nominating Committee shall select candidates for officers and the Board of 
Governors from the eligible members and shall obtain in writing from each can- 
didate a written statement that he is a member in good standing in the Society 
and consents to stand for election. 

7.2 Not less than thirty (30) days before the March meeting, the Nominating Com- 
mittee shall present to the Secretary the names of the candidates selected with 
their consent. 

7.3 Upon receipt of the list of nominees from the Nominating Committee, the Secre- 
tary shall prepare a specimen ballot with the names of the candidates, and for- 
ward the same so as to reach the chapter members not later than fifteen (15) 



4. days before the March meeting. Prior to the closing of nominations, additional 
nominations of members in good &tiinding ronscnting orally or in writing to be 
candidates may be made from the floor at the March meeting. If at this meeting 
more than one (1) such nomination from the floor is made for any one (1) office, 
or if more nominations from the floor are made for members of the Board of 
Governors than there are potential offices, a vote will be taken to select the 
name of the opposition candidate to be placed on the specimen ballot. 

7.4 Fifteen (15) days prior to the April meeting, a mail ballot or proxy statement 
will be sent to the members qualified to vote. If the proxy statement is used, 
election will be held at the April meeting, the President appointing three (3) 
tellers to conduct the election. 

7.5 The candidate receiving a majority of the votes cast for each office shall be 
declared elected, and shall be installed in office as part of the closing 
ceremonies of the May meeting. If there is a tie vote, there should be a run- 
off election which may be held at the same meeting. 

ARTICLE VIII 
REGIONAL OPERATION 

8.1 A member: and one (1) alternate to the chapter's Regional Committee shall be 
nominated by the Chapter Nominating Committee from members of the Board of Gov- 
ernors, one (1) of whom shall be an officer. The Chapter Nominating Committee 
shall obtain from each candidate a written statement that he is a member in good 
standing in the Society and consents to stand for election. The requirements 
of Section 7.2, 7.3, 7.4, and 7.5 shall also be followed. 

The member and alternate shall serve for a term of one (1) year as established 
under Article VIII, Section 8.8.8, of the society's By-Laws. The name of the 
member and alternate selected shall be announced at the April meeting, and shall 
be certified in writing by the Chapter Secretary to the Executive Secretary of 
the Society and the Regional Director by the first of June following. No indi- 
vidual shall be selected to serve more than two consecutive years in either of 
these two positions, or not more than 3 consecutive years in both positions. 

8 . 2  The duties of the member and alternate of the Chapter's Regional Committee shall 
be the following: 

8.21 Transmittal to the Regional Director in advance of the Chapter's Regional 
Committee Meeting, of the Chapter's recommendations concerning policies, 
procedures, and operation of the Society, its Chapters, and its Branches; 

8.22 Attendance at the chapter's Regional Committee Meeting; 

'' 8.23 Suggestion of possible candidates for the Society Board of Directors for' 
consideration of the Nominating Committee of the Society, and the sugges- 
tion of possible candidates for the Research and Technical Committee. 

8.24 Participation, at the official chapter's Regional Committee Meeting each 
year, in the selection of one (1) member and one (1) alternate member, 
each of whom shall hold the grade of full Member in the Society and shall 
have been a full Member in good standing in the Society for a period of at 
least five (5) years at the time of selection, to serve on the Society's 
Nominating Committee. 

8.25 Report to the Chapter Board of Governors the business transacted at the 
Chapter's Regional Committee Meeting with recommendations for any actions 
by the Chapter. 



ARTICLE IX 
LIMITAT IONS 

9.1 The elected officers of the Chapter shall receive no salary, emolument, or com- 
pensation for their services as such. 

9.2 The Chapter shall not act for the Society or subject the Society to any finan- 
cial or other obligations, except such as the Society or its Board of Directors 
may by resolution assume. Notice to the foregoing effect shall be imprinted on 
the stationery used by the Chapter. 

9.3 No contributions, except dues, shall be solicited by the Chapter without the 
written approval of the Board of Directors of the Society. 

9.4 The Chapter shall not issue publications, other than a Chapter roster, or use 
the society's name or emblem or Chapter insignia without the approval of the 
Board of Directors of the Society. 

9.5 The Chapter shall give no recommendations, endorsements, or approvals of scien- 
tific, literary, mechanical, or engineering product for the promotion of pri- 
vate interests. 

9.6 The Chapter shall not affiliate with or hold membership in any society, assoc- 
iation, council, or other organization without prior approval of the Board of 
Directors of the Society. 

ARTICLE X 

10.1 These By-Laws will be the official By-laws of the Chapter only after the folloh7- 
ing steps have been taken: 3 

a. The proposed Chapter By-Laws were presented at a regular meeting of 
the Chapter and certified by the Secretary that they were approved 
by a two-thirds (213) vote of the members present at the next regular 
meeting of the Chapter. 

b. They have been approved by the Society Chapter & By-Laws Committee 
and written notice of Society approval has been received by the 
Chapter . 

ARTICLE XI 
AMENDMENTS 

,. 
11.1 Amendments to these By-Laws may be initiated by a proposal in writing at any 

meeting of the Chapter by a majority of the Board of Governors, or by not less 
than five (5) members entitled to vote. If approved by a majority of the 
members present, the Board of Governors shall have copies of the proposed amend- 
ments sent to all the members, together with the reasons for the proposed 
amendment. Such proposal shall be mailed to the members of the Chapter not less 
than fifteen (15) days before the next meeting. a 11.2 The proposed amendments shall be voted upon at the regular meeting of the Chap- 
ter next following the meeting at which it has been proposed, and shall be 
approved for submission to the Board of Directors of the Society, if two-thirds 
( 213) of the voting members present vote favorably. 
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11.3 The proposed amendments shall be submitted to the Assistant Secretary of the 
Society for review by the Regional Director and approval by the Charter & By- 
Laws Committee, and shall become effective only after written notice of approval C(, by the Charter h By-Laws Committee of the Society has been received by the 
Chapter. 

RECORD OF APPROVALS 

.......................... Approved by the Chapter as originally submitted 12/18/61. 

. Approved by the Chapter after consideration of revisions suggested ................................. by the Charter & By-Laws Committee .12/18/62. 

.............................. Approved by the Charter & By-Laws Committee Jan. 4, 1963 

Printed . . . . . . . . . . . . . . . . . . . . . . . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . J u n e  14, 1963 


